[image: image2.png]*

x

Q) (D

AD aLTiORP




Rangitikei 
College
Principal Recruitment Information Pack
Welcome…

So you can leap tall buildings in a single bound.  Super!  But for now you can probably leave the Lycra at home.  And undies worn over shorts just look weird…especially on ladies!
The Rangitikei College Board has set a big goal of becoming the school of first choice in the District, and establishing a reputation for growing “the Rangitikei kid”.

We want to realise the potential of all of our students.  We know that is a big ask.  That’s why we need you - a talented, energetic and passionate educator who is eager for the opportunity to make their mark.
The benchmark for education in the District is already set high.  While we are the only co-ed secondary school in Marton, we have two Girls’ Colleges that have a fantastic reputation for educational quality – so much so that girls from around the country are attracted here to be educated in Marton.  We aim to be equal to these schools or better across all facets of educational life – academic, sporting and cultural.

You may not be a Principal already – maybe you are looking for that next step up.  We might be able to offer you the very opportunity you’ve been waiting for!

We invite you to come and visit us and have a look around the College.  
Please contact the Board Chairperson, Mrs Janice Couchman on 027 5464373 to arrange a time for a guided tour.
We’re Special…

Every school is special in its own way.  

Rangitikei College is a well-resourced year 9-14 co-educational state school. Students are attracted from Marton and surrounds, including Hunterville, Ratana and Bulls.  We have around 30 teaching staff and 15 support staff employed at the school.  
At Rangitikei College we have impressive assets – a generous site of some 10 hectares, incorporating sports fields and facilities larger than most secondary schools.  

Nestled on the outskirts of town with a rural outlook, we have sporting facilities that include a gymnasium, 25 metre swimming pool, four netball and tennis courts as well as playing fields for winter sports.  
We have great classroom and teaching facilities, and have recently completed a major upgrade to the administration block.  But wait…there’s more!  Our largest operational classroom block is undergoing modernisation and remodelling so that it is fit-for-purpose.  The College also offers specialist learning spaces for Music, Science, Computing and Horticulture and has an on-site Marae.

Apart from our amazing facilities, we can offer you a Board that is 100% behind the vision of becoming the school of first choice in the Rangitikei.  This means that we are ready to invest and make resources available as you need them.  We are also prepared to think outside the square, be challenged, take some risks and work hard to make this happen.  Best of all – we will believe in you and support you in your growth and development - to make us one on the top secondary schools in New Zealand. 

We also have accommodation available if you need it.

Marton is centrally located, being approx. 30 mins from Whanganui and 40 mins from Palmerston North.  So if you like big city living, but small rural-centric teaching, then we can offer you the best of both worlds.

Rangitikei College has partnered with Rangitikei District Council.  The Council is actively supporting the Boards goal of becoming school of first choice in the District.

Our Goals…

	Year 1- Key Actions
	Intended Outcomes

	· Profile successful students (academic, sporting, cultural) in local media

· Engage parents and students in promoting school values within both the school and the wider community

· Board and senior management to set, lead and enforce school standards

· Develop school profile information resources for intending students and their parents


	  Enhanced parental perception of the school


	Year 2- Key Actions
	Intended Outcomes

	· Profile successful students (academic, sporting, cultural) in local media

· Engage community groups, local businesses and key national organisations in contributing to activities within the school, promoting school values 

· Board and senior management and staff to refine and enforce school standards

· Develop school profile information resources for the wider community and national fora


	  Enhanced community perception of the school


	Year 3 - Key Actions
	Intended Outcomes

	· Profile successful students (academic, sporting, cultural) in local media

· Engage with organisations in formal partnership arrangements that build on, reflect and promote school values 

· Board and senior management, staff and students accept, enforce and model school standards

· Ensure school profile information is readily available for intending students (and their parents), the wider community and any interested member of the public


	  Enhanced public perception of the school


Key Attributes…

You’ll need to show us you can:

· drive positive change

We currently have around 300 students and have the potential to double our student population.  Around half of the local kids jump on buses and head out of town for their secondary education.  We want to build our reputation for excellence, so that all local students are excited about going to their local school.  So you will need to demonstrate that you have been involved in driving positive change in your school, building school pride and a reputation for excellence. 
· capture the heart of the community

In Marton we like to wind up the great kiwi knocking machine.  Surprising really, when we have some of the best schools in the country located right here in Marton.  So we need someone who can work with all groups that make up the Marton community in a constructive and positive way.  You’ll need to get known (that bit’ll be easy), and be regarded as a trusted and valued member of the Marton community.  

· hold people to account and undertake effective performance management

We are embarking on a serious change and reform programme if we are to realise our goal of being school of first choice in the District.  We have some amazing staff at our school, real stars who are capable of great things that need to be nurtured.  There is also the opportunity to reignite the fire of some staff, and assist others to pursue new opportunities in a sensitive and fair manner.  You will need to ensure that all statutory and contractual obligations are met, and that the Board meets its good employer requirements through your actions.
ROLE DESCRIPTION

Principal – Rangitikei College

The Principal of Rangitikei College plays a special role. As the visible leader of the school he or she will work with the Board to achieve the Board’s goal of becoming the school of first choice in the Rangitikei District.  The Principal will ensure that the College continues to deliver a broad and innovative educational programme for students, test new thinking, provide an inclusive and welcoming environment and encourage all students to excel. 

The Principal will establish a strong sense of community and school pride, setting a platform for high achievement levels across all curriculum areas. The Principal will support and encourage the professional development of staff, and will be open to new ideas and thinking. The Principal will continue to support cultural activities that reflect the predominantly bicultural nature of the school. 

The Principal will be accountable to the school community and the Board of Trustees through the Board Chair. 

The Principal is responsible for: 
· Professional Leadership

· Personnel management 

· Curriculum management 

· Student welfare

· Financial management 

· Property management 

Key tasks:
· To provide advice to the board on strategic and policy matters

· To provide professional and instructional leadership for staff

· To ensure the delivery of a balanced curriculum in line with the New Zealand Curriculum

· To maintain a fair, rigorous and useful programme of assessment and reporting

· To manage staff effectively and to ensure that the school staffed to an appropriate level, with a strong focus on performance management and accountability
· To implement the charter and policy objectives, including the four school standards of no bullying, no truancy, no drugs and tidy uniform
· To develop and maintain effective relationships and communication with the whole school community as well as across other agencies and the wider educational community

· To manage the schools systems and resources effectively

· To ensure compliance with relevant legislation and regulations

Person specifications:
Personal attributes

· Understands the opportunities a great education experience can create for young people, and the importance of delivering this through secondary education

· A passion for all students achieving academic excellence

· Tenacious, resilient, positive, and able to sustain efforts in managing long-term change
· Strong interpersonal and communication skills
· A confident leader and community builder
· Demonstrated ability to perform professionally and efficiently and a capacity to work under pressure

· Proven and competent change manager

· Ready and willing to think differently and take calculated risks

· Strong interest in personal professional development and growth

· The ability to front up and take responsibility for actions

· The ability to build collegial relationships with students and their parents

Educational qualifications

· Diploma in Teaching, Bachelor of Education or Graduate Diploma in Teaching and Learning. Master of Education or other post-graduate qualification desired

· Current Teachers Registration Practising Certificate issued by NZ Teachers Council
Teaching experience

· At least five years within a secondary school
· Demonstrated skill in ensure students attain excellent achievement results

· Experience in working with scholarship level/ gifted and talented students

· Experience in creating major educational transformation, using pedagogical practice to realise latent potential of students
Senior management experience

· Preferably at least three years in leadership roles within a school, such as Dean, Head of Department, Assistant Principal, Deputy Principal or Principal

· Exposure to performance management practices and disciplinary practices, including working with the Teachers Council 

· Built a reputation as being a confident, trusted and respected manager 

· Leading student-focused learning conversations with colleagues outside the classroom
Curriculum management knowledge and experience
· Advanced knowledge of requirements of the New Zealand curriculum
· Proven expertise in curriculum implementation, evaluation and review in at least one subject area.  Is desirable to have more than one area of specialist knowledge
· Exposure to, or knowledge of, He Kakano programme
Resource management knowledge and experience
· Familiarity with school budgets, Ministry of Education requirements and relevant legislation
· Proven ability to manage resources wisely and well
· Ability to “think outside the square” and overcome resource constraints, such as working with local businesses, organisations and funders
· Ability to manage competing resource demands, and being seen as fair in resource allocation
· Regular review and evaluation of areas where resource and cost savings can be made, and experience in making reallocations as needed.
· Documented evidence of success with projects
Personnel management experience
· Familiarity with HR processes in the education sector
· Good knowledge of legislative and employment agreement requirements
· Demonstrated ability to build a high performing, loyal, collegial team
· Ensures staff (at all levels) have pride in their work and their school
· Builds a culture of excellence among staff
Affinity or skills with particular community 
· An understanding of rural communities, and the dynamics that operate within them
· Ability to build strong relationships within the educational community, and bridge public-private schooling barriers
Meet the Board…

Janice Couchman – Chairperson
Janice has lived in Marton for most of her life. She is proud to have attended Rangitikei College, and her four daughters have also attended the school.  Janice is an experienced Board member, having been involved in trusteeship for nearly 20 years.  She has served on the Board of James Cook School and also been a member of the Central West SchooI Trustees Executive, along with her involvement on the Rangitikei College Board.  

Janice is committed to making Rangitikei College “ School of first choice”. She sticks with trusteeship as she believes that educating our youth and giving them every opportunity and all the encouragement is hugely important. These young people are our future.
Tony Hancock - Deputy Chairperson

Tony has lived in Marton for a number of years, and holds a senior role in a large organisation.  Tony has a lot of involvement in trusteeship – he is also the Chair of Marton Junction School and of the Central West School Trustees Association Regional Executive.  Tony has a daughter attending Rangitikei College.
Theresa Downes

Theresa is a “local” – born and bred.  She has been involved with Rangitikei College for quite a few years now, as a student, a parent, a coach, and as a board member.  Theresa is am committed to ensuring that our students have every opportunity to succeed, our staff are enthusiastic and committed to excellence, and that we have a school that we are all proud to be part of.  
Cam Paulger

Cam is a 62 year old father of ten children of which five have been to Rangitikei College.  Two of his children are currently in year 12 and 10 at Rangitikei College (2012 year), with 3 more to children yet to come through the school.  An experienced board member, Cam was previously on the Board at Marton Primary for 4 and a half years and has served one and a half years on the Rangitikei College Board.
Cam works for the Department of Corrections as a Principal Instructor at Wanganui Prison looking after the catering and training needs (NZQA through HSI).  He is charged with helping 535 souls which have taken the wrong decision in life, and through his work, is trying to help change this.
Rebecca Tayler

Rebecca is a recent arrival in Marton, having moved here from Wellington two years ago.  She has worked for the NZ School Trustees Association, and been a member of the Clifton Terrace Model School Board (one of two in the country that operated a co-Principal arrangement).
Rebecca has one child beginning at Rangitikei College in 2012, and believes that the school has the potential to be the best secondary school in New Zealand.
Della Wirihana-Tawake

Della has lived in Marton for a number of years.  She is an experienced educational professional, and has forged strong relationships across the Marton community, particularly with disadvantaged families and their children.  
Della is an experienced board member, having been the staff representative on the Marton Junction School Board, and has served a previous term on the Rangitikei College Board.  Della has also been involved with the school as a parent and a coach.
Greg Carlyon

Greg lives on the outskirts of Marton, in the rural hinterland.  Greg is experienced in both Governance and management, having honed his skills as a senior manager in local government.  Greg has one child beginning at Rangitikei College in 2012, and is proud that she topped the scholarship entry exam results.
Rex Collins – Staff representative

Rex has been teaching at Rangitikei College for over 15 years, and is married with 1 child.

Rex joined the board to ensure that staff are properly represented on the board and that good two way communication is maintained.

Rex wants to be part of a school that focuses on excellence, success, achievement and quality and meets the individual learning needs of every student.  He believes that an effective school listens to the concerns of students, parents, staff and community, and reports clearly to parents on their child’s progress.  He believes the school can provide a broad and balanced curriculum, positive role models, and promote pride in the community in a safe and clean learning environment. 
Sophie Welsh – Student Representative

Sophie is the student Representative for 2012.  She is born and bred in Marton and is a proud student of Rangitikei College. Sophie applied to be the student representative so that she could have an input into (and more knowledge of) what happens with the school and her fellow students education.

Sophie is a keen sportswoman, and Rangitikei College has given her good opportunities to help with this. She has 3 siblings that have also attended Rangitikei College.
School & Student highlights
Rangitikei College has an active student Council that is a credit to the school.  Throughout the year the students have undertaken fundraising projects for cancer sufferers, Ronald McDonald House, student seating and many other worthy projects.  
The cluster of year 13 students for 2011 were an inspiring group, and worked hard to show the pride that students have in Rangitikei College.  Over half of these students are intending to go onto further study, with most heading onto New Zealand Universities.  
Sporting Highlights
Swimming – Champion swimmer Blake Gunn:

200 Backstroke -7th  (qualified for Olympic Trials) 

400 Individual Medley - 6th  (qualified for Olympic Trials) 

100 Backstroke - 8th (2/100th  of a second off qualifying for Olympic trials) 

Manawatu relay 4x50 Free - 10th  

400 Free - 11th  

50 Breaststroke - 13th  

50 Backstroke - 16th  Blake Gunn, qualified for Olympic trials.

Under 15 Rugby team: Grade Champion (1st)

Rangitikei College First XI Girls Hockey – Grade Champion team (1st)

Rangitikei College First XI Boys Hockey – Grade Champion (1st)
100m Sprint - North Island Athletics Championships, Brendan Berquist finished 4th.

Cultural Highlights
Drama Production “The Crucible”
School Ball “What happens in Vegas”

Michael Hancock – winner of Career Olympics

Festival of Cultures Evening 

Your introduction to Marton
Marton is the largest town in the Rangitikei District, with a population of close to 5,000 people.  Other towns in the Rangitikei District are Bulls, Hunterville, and Taihape with smaller settlements of Turakina, Mangaweka, Utiku and Rata.

Marton became home to early settlers in 1866, then known by its original name of Tutaenui.  

The name of Marton was adopted in 1869 - the 100th anniversary of Captain James Cook's arrival in New Zealand - after Cook's birthplace of Marton-in-Cleveland in Yorkshire.
Marton is often called the “hub of the Rangitikei”, as there are eight main roads leading into Marton from State Highways One and Three.  Marton is located 12km from Bulls, and is about half an hour’s drive  from Whanganui and 40mins from Palmerston North.
Marton boasts a proud education platform, with some of the best boarding schools in New Zealand based here, along with good state schools and early childhood education.  Local schools are:
Secondary schools

· Rangitikei College (state school for year 9-13 boys and girls)
· Nga Tawa Diocesan School for Girls (an integrated boarding school for year 9-13 girls)

· Turakina Maori Girls College (an integrated boarding school for year 9-13 girls)

Primary schools

· Huntley School 
· Marton School 
· Marton Junction School

· St Matthew’s School
· South Makirikiri School

· James Cook School

A number of significant businesses are based in Marton, including Speirs Foods and Nutritionals, Nestle, PEC and Malteurop.  CMP Rangitikei is also located on the outskirts of Marton.
The Rangitikei District Council main office is located in Marton, and Council assets such as a heated indoor swimming pool and library are also available.  Horizons (Manawatu-Wanganui) Regional Council also maintains an office in Marton.
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Rangitikei College – 

Application for appointment form

	IMPORTANT NOTES FOR APPLICANTS


Thank you for applying for a position with our school.  Please ensure you have a copy of the job description and person specifications before completing this application.

1. Please fully complete this form personally. Read it through first then answer all questions and make sure you sign and date where indicated on the last page.

2. Attach a curriculum vitae (CV) containing any additional information. If you include written references, please note that we may contact the writers of the references.

3. Copies only of qualification certificates should be attached. If successful in your application you will be required to provide originals as proof of qualifications.

4. If you are selected for an interview you may bring whanau/support people at your own expense. Please advise if this is your intention.

5. Failure to complete this application and answer all questions truthfully may result in any offer of employment being withdrawn or appointment being terminated if any information is later found to be false.

6. Shortlisted applicants will be asked to give consent to a police vet. It is a requirement in the Education Sector for all employees to be vetted.

7. In terms of a Criminal Conviction, the Criminal Records (Clean Slate) Act 2004 provides certain convictions do not have to be disclosed providing:

· You have not  committed any offence within 7 (consecutive) years of being sentenced for the offence and 

· You did not serve a custodial sentence at any time (this would exclude serious offences such as murder, manslaughter, rape and causing serious bodily harm) and 

· The offence was not a specified offence (specified offences are in the main sexual in nature) and 

· You have paid any fine or costs 

Custodial sentences include a sentence of preventive detention and corrective training. Non-custodial sentences include fines, reparation orders, community-based sentences and suspended sentences.  Please note that you are not obliged to disclose convictions if you are an eligible individual but can do so if you wish. If you are uncertain as to whether you are eligible contact the Ministry of Justice.

8. This application form and supporting documents will be held by the school. You may access it in accordance with the provisions of the Privacy Act 1993.

If you have any queries, please contact Rebecca Tayler on 06 3270088 extn 819
	OFFICE USE ONLY: This page must be retained on file as part of the application; it must not be removed or destroyed.


	APPLICATION FOR APPOINTMENT


	Position applied for
	Location
	Vacancy/Reference No.

	Principal  - Rangitikei College 
	Marton
	401


	Tick One

	Mr  FORMCHECKBOX 

	Mrs  FORMCHECKBOX 

	Ms  FORMCHECKBOX 

	
Miss  FORMCHECKBOX 


	Or other preferred title:      

	Surname/Family Name
	First Names (in full)

	     

	     


	Full Postal Address

	     



	Contact Telephone Number

	Private:      

	Business:      


	Please tick the appropriate boxes:

	Are you a New Zealand citizen?


	Yes   FORMCHECKBOX 

	No   FORMCHECKBOX 


	If not, do you have resident status, or


	Yes   FORMCHECKBOX 

	No   FORMCHECKBOX 


	A current work permit?


	Yes   FORMCHECKBOX 

	No   FORMCHECKBOX 


	Have you ever had a criminal conviction?

(convictions that fall under the clean slate scheme do not have to be disclosed)


	Yes   FORMCHECKBOX 

	No   FORMCHECKBOX 



	If “Yes” please detail:       



	Have you ever received a police diversion for an offence?


	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	If “Yes”’ please detail:      


	Have you been convicted of a driving offence which resulted in temporary or permanent loss of licence, or imprisonment?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 



	If “Yes”’ please detail:      



	Are you awaiting sentencing/currently have charges pending?


	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	If “Yes”’ please state the nature of the conviction/cases pending:      


	In addition to other information provided are there any other factors that we should know to assess your suitability for appointment and ability to do the job?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	If “Yes”, please elaborate:      


	Have you had any injury or medical condition caused by gradual process, disease or infection, such as occupational overuse syndrome, stress or repetitive strain injuries, which the tasks of this job may aggravate or contribute to?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	If “Yes”, please detail:      

	Do you have a current New Zealand driver’s licence? 


	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 



	Educational Qualifications:

	Please state your last secondary level qualification: 

     
Please state your tertiary level qualification/s: 

     
Please state any other qualifications that relate to the position: 

     


	Employment History

	Please outline most recent employment history, beginning with current or latest employment.

	Period Worked
	Employer’s Name
	Position Held
	Reason for Leaving

	     

	     
	     
	     

	     

	     
	     
	     

	     

	     
	     
	     

	     

	     
	     
	     

	     

	     
	     
	     


	Referees

	Please provide the names of three people who could act as referees for you. At least one of these should be able to attest to your work performance. If you have included written references from people other than those recorded below, please note that we may contact the writers of these references.

	Name
	Address
	Telephone
	Relationship (e.g. employer/principal)

	     

	     
	     
	     

	     

	     
	     
	     

	     

	     
	     
	     


	Authority to approach other referees:  I authorise the Board, or nominated representative, to approach persons or the Teachers Council, other than the referees whose names I have supplied, to gather information related to my suitability for appointment to the position.
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 



	The position you have applied for requires specific knowledge, skills, attributes and personal characteristics. These are stated in the person specification section of the job description. Please outline below how you meet each of these attributes and abilities. Even though you are attaching a C.V, please fill this out in full. 


	Knowledge, skills, attributes and personal characteristics
	Past roles in which you have demonstrated this knowledge, skills, attributes and personal characteristics
	What did you do which demonstrated this?

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     


	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     


	I certify that the information I have supplied in this application is true and correct. I understand that if I have supplied incorrect or misleading information, or have omitted any important information, I may be disqualified from appointment, or if appointed, may be liable to be dismissed.  I confirm in terms of the Privacy Act 1993 that I have authorised access to referees.


Signature _____________________________________________Date ___________

Note
If completing this electronically a hard copy (signed) must be provided

Next steps
Please send your completed application form, CV and copies of any other relevant information to:

Janice Couchman

Board Chairperson

15 Maunder St

Marton 4710

Or you can send your completed application via email to petejanice1@xtra.co.nz 

Applications close on 31 January 2012.

Shortlisting will take place in early February.  
· Shortlisted candidates will need to be prepared to undergo cognitive testing, 
and undergo an evaluation of educational experience applicable to the role.  

· Shortlisted candidates will be expected to attend an interview with the Board 
and its advisors, and this will be held at Rangitikei College.  
· Referee checks will also be conducted on all shortlisted candidates, so please 
choose your referees carefully.  

It is anticipated that the successful candidate will be advised of their appointment in early March 2012, and begin in Term 2, 2012.

For any queries in relation to the Principal vacancy or recruitment process, please contact:

Rebecca Tayler

Email: tayler@paradise.net.nz
Phone: 06 327 0088 extn 819 (business hours) or 027 688 2117 (after hours)

We welcome your application, and look forward to you joining us at Rangitikei College.
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